CURRICULUM COMMITTEE
Minutes
July 29, 2010
Members present:
Bill Briare, Carol Burnell, Lori Eckhout, Dena Gillenwater, Lynda Graf, (Recorder), Sandy Grossmann Tobin, Kathryn Long, Elizabeth Lundy, Steffen Moller, David Mount, Sharon Parker (Chair),  Shelly Tracy , Jessica Walter, Bill Waters, ASG:  Deanne Tracy
Members Absent:
Nancy Baker, Lenda Black, Scott Giltz, Kurt Lewandowski, Wes Locke,  Terry Mackey, Jim Martineau, Dianna Shepherd, Tara Sprehe,
Guest Attendees:
None
WELCOME AND INTRODUCTIONS --  Sharon Parker

MINUTES

Action:
Minutes from the June 4 meeting were approved, with minor noted corrections.    

All approved and draft minutes from meetings are posted on the Curriculum Committee website:  

http://www2.clackamas.edu/committees/cc/
CONSENT CALENDAR ITEMS

Unless there is objection from the committee, the following consent calendar items are approved as presented.  Items needing 
further discussion may be pulled and brought back as an agenda item at another meeting. 

None presented.

DISCUSSIONS

1. Subcommittee #1 report --  Elizabeth Lundy

Subcommittee members:
Elizabeth Lundy, David Mount, David Miller, Sandy Grossman-Tobin, Shelly 




Tracy, David Miller, Jim Martineau, Lynda Graf


Handouts:
Curriculum Committee Subcommittee #1 Recommendations for July 29th


Questions for Discussion/Deliberation by the Curriculum Committee—Feedback for 



Subcommittee #1





Quick Overview of State Approval Processes for Courses Currently Coming to Curriculum 





Committee for Review



Goal:  This subcommittee was charged with reporting back with recommendations to clarify the 

following questions:

1. What comes to the committee for consideration vs. a subcommittee or the Curriculum Office?  

Is it informational or for deliberation?
2. Who is responsible for doing, for ensuring—what do those signatures mean?


Basic premises behind recommendations:

1. Avoid duplication of effort

2. Use the committee for the things that need broad-based faculty perspective and/or require 

deliberation and analysis for approval or recommendation.
3. Use the Curriculum Office to ensure compliance and alignment with internal and external rules, 

regulations and processes.


Need the Curriculum Committee to come to decisions today on the following recommendations so work 

can move
forward.


Recommendations from subcommittee #1:

1. Revise “mission” of Curriculum Committee to provide more clarity of purpose and charge.

2. Continue practice of having Curriculum Committee review and approve course outlines for Lower Division Transfer (LDC) courses, Occupational Preparatory (Occ Prep) courses, Occupational Supplementary (Occ Supp) courses, Credit Developmental courses, English as a Second Language (ESL) and Program for Intensive English (PIE) courses.
3. Continue practice of not having Curriculum Committee review or approve course outlines for non-credit General Education Development (GED) courses, Adult Basic Skills (ASE) courses, Adult High School Diploma (AHSD) courses, Community Education courses, and workshops (one-digit numbered) courses.
4. Clearly identify the type of course on the outline as well as the requested approvals so that Curriculum Committee will be able to deliberate appropriately.
5. Identify more clearly what Curriculum Committee needs to deliberate and approve for each type of course and approval requested.
6. Use the Curriculum Office (working with the departments and Deans) to ensure the course prefix, number, title, number of hours, credits and ACTI code are appropriate.  Also use the Curriculum Office (working with the departments and Deans) to identify courses that can be repeated for a grade, is challengeable, and other issues associated with programs requirements and ISPs (Instructional Standards & Procedures.)
7. Use a subcommittee of Curriculum Committee to provide a style guide and assist the departments and Deans with course outline formatting and style.
8. Use the Curriculum Office to connect Curriculum Committee recommendations with schedule, catalog, and other processes.
9. Role of Curriculum Committee would be:

a.    Identify potential “turf,” overlap, or student-confusion issues and facilitating their resolution.

b.    Identify potential pre- and co-requisite issues and facilitating their resolution.

c.    Providing perspective and feedback about the course.

d.    Ensuring that student outcomes are provided in a manner consistent with guidelines, and that the outline provides substantive information about how students who successfully complete the course will attain the outcomes.

e.    Approving courses that will be identified internally and externally as being appropriate for meeting general education outcomes and criteria.

f.    Approving courses that will be identified internally and externally as being appropriate related instruction components of Career Technical Education (CTE) programs.
10. Continue subcommittee #1’s work this summer and fall to identify additional guidelines and supporting materials that need to be developed and current materials that need to be modified.  Identify also any training that may need to be done in association with these recommendations.

Curriculum Committee discussed how they would like to see outlines that are easily assessable electronically to students and the public and staff.  Possibly embed a link in the course outline to the catalog.
It was further clarified in our outline discussion with the committee that outlines need only be updated when learning outcomes, title, credits, or hours change.  Updating the outline yearly and having textbook information stated on the outline is not a requirement of the state or accreditation.  It may be listed in one of our ISPs.  Textbook information is more appropriately listed on the course syllabus.  It would be great if we could pull course information from the database, to be able to ensure there are not multiple places that are publishing different course information.  Also, we as an institution cannot have different published course descriptions for a course.  A course needs to have one course description that we then use everywhere we publish it.

Course Review:

Lower Division Collegiate (LDC) courses:

The state identifies LDC courses as being courses that are freshman and sophomore level courses and 

are comparable in nature, content and level of credit to such courses at Oregon University System (OUS) 

institutions.  They should transfer to OUS institutions, the expectation is that these courses will be 

accepted by at least a couple of OUS institutions and be usable toward a 4-year degree.  The state 

approves these courses on an LDC form or by a College communicating with the state of their intent to

want to offer an already approved course from another community college.


LDC courses fall into 3 categories:

1. Those that are designated as appropriate for general education outcomes.

2. Those that are designated as program requirements.

3. Those that are designated as electives within a program.

Occupational Preparatory (Occ Prep) courses:


The state identifies Occ Prep courses as those that are a part of a Career & Technical education (CTE) 

program that leads to a degree or certificate.  The state approves these courses as a package, not 

individually.  The college must have state approval for the program in order to offer the courses (unless 

such courses are already a part of another previously approved program.)
Occupational Supplementary (Occ Supp) courses:


The state identifies these as courses designed to enhance the skills of people who are already employed 

in a field.  These are not designed to prepare someone for entry into a business or industry, but rather to 

provide opportunities for job advancement or to provide training related to new or changing aspects of the 

job. 
Developmental courses:

The state identifies these as courses intended for adults and consisting of at least 6 hours of instruction 

on a single subject.  Must be targeted at persons who need additional background in subject areas such 

as math, writing, reading, English or English-language before they can succeed in the LDC or CTE 

programs at the college.
Exercise:
Committee broke into table groups and put their feedback on the “Questions for Discussion/ Deliberation by the Curriculum Committee” document.

Action:
Elizabeth will gather and compile feedback for committee to show today’s decisions and also 


any further actions/steps may need to still occur.
2. Subcommittee #2 report—Carol Burnell & Elizabeth Lundy

Subcommittee members:
Elizabeth Lundy, Carol Burnell, Judy Redder,  Bill Briare, Sharon Parker,






Steffen Moller


Handouts:
Outcomes and Criteria for Transferable General Education Courses in Oregon




Comparison of State Approved AAOT Outcomes & CCC General Education Outcomes




Recommendations from Assessment Committee




Course Outline Mapping Chart revision


Goal:
The Assessment Committee was charged with the task of preparing recommendations for 



approving courses that meet the newly-approved outcomes and criteria for General 



Education requirements.

The state-adopted outcomes were inspired by the need to identify the fundamental principles that shape 

general education in colleges and universities throughout Oregon and to use these principles in two ways:  

create a rational basis for determining the equivalency of courses intended to transfer; and to enhance 

General Education throughout Oregon by encouraging direct dialog among faculty in each of the 

disciplines within this curriculum.

Recommendations from Assessment Committee:

1. That CCC amends our institutional outcomes and criteria to exactly match the state-adopted outcomes.
2. That Curriculum Committee adopts the suggested changes now so we are ready for fall 2010 term’s deadline for having an internal approval process for new courses and the adopted general education outcomes.
3. That faculty/departments will be responsible for mapping courses to these adopted outcomes and following the approval process.
4. That Curriculum Committee deletes the language on the mapping chart dealing with the ASOT, #8 (because the outcomes approved by the State Joint Board of Articulation Committee refers to “Outcomes & Criteria for Transferable General Education Courses in Oregon” and it does not designate the ASOT as a separate set of outcomes/criteria.)
5. That Curriculum Committee formally adopts the definitions:

a.   “P/Partial” means student were exposed to the outcome.

b.   “S/Substantial” means that the students will have met the requirement when they have take the two to three courses required in the discipline area. (Example: Arts and Letters, etc.)
c.   “C/Complete” means that students will have met the requirement when they have successfully complete the course.
6. That any course approved for students to take in order to meet an AAOT/ASOT general education requirement that indicates either a “C” or “S” must be assessed for that outcome.
7. That in areas where only one course is required for students, that course must indicate a “C” for the required outcome(s) in order for a course to be approved to meet a general education requirement.
8. That if students are required to take ore than one course to meet a skill or distribution area requirement, then a “C” or an “S” for each of the associated outcomes is required for that course to be approved to meet a general education requirement.

Discussion by the committee focused on how do we meet the criteria for the general education requirements?  Elizabeth and Carol helped the committee understand the criteria is about the course and what it should be doing.  The outline will help us analyze if it’s an appropriate general education course.
Exercise:
Committee members received various sample outlines for analysis/discussion.

Report back from exercise:

1. Need to address differences between AAOT and ASOT

2. Need to identify the audience for the outlines

3. We are required to have the outcomes published in our next catalog.  How do we do that while we are still in progress this year?
Action:

Curriculum Committee agreed to adopt the state criteria for the AAOT and ASOT general 




education courses.



Curriculum Committee agreed to take the ASOT criteria (#8 of current mapping chart) out of the 



mapping chart.

Wrap-up discussion:

Reminder of our committee charge:

1. Have a process in place by this fall (20101) a criteria approval process for all new courses.

2. By next fall (2011) have in place a criteria approval process for all current courses.


The committee is moving to agreement that the criteria will be identified within the course outlines.


Committee was in agreement to help us meet our charge, we could (for example) over the next year post 

monthly updates on the web listing for new general education courses identified.  We could direct 

students to the web for that most current list.

Committee was also in agreement that departments will need to review all their outlines this year.

Committee also agreed there was still work to be done.  The committee will meet again on August 12 to work on creating processes and materials needed for fall, affirm what we did in today’s meeting and get to decisions on some things that still need discussion.  Identified agenda items from this meeting for that August 12th meeting:

1. Develop a general education timeline

2. Identify critical courses that need attention first

3. Identify any instructional materials that may need to be developed to support this on-going work.

	Next Meeting:   August 12, 2010,  9-3pm, Forum A
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